
 
 
 
 
 
Appointment Type: Part-time, fixed-term contract until 30/12/2023 
Working hours: 21 hours per week, to be worked on a flexible basis including evenings and weekends 
Location: St John the Baptist RC Church, Rochdale with travel in the local area. Some work will be 
conducted remotely.  
Salary, pension, and benefits: £23,000 per annum subject to pro-rata (approx. £13,800 per annum 
actual), 25 holidays plus bank holidays and 5 Diocesan closure days subject to pro-rata, employers 
pension scheme if applicable. 
 
About: St John’s Church, which is in the Diocese of Salford, is a Grade II* Listed Church. 
 
The Church, designed in the Byzantine style of architecture, with its magnificent dome, dominates 
the skyline at the transport gateway to Rochdale and to the town’s Heritage Action Zone. The St 
John’s Oppenheimer mosaics covering the sanctuary are some of the finest in the county.  
 
Role: The post holder will be responsible for the careful planning, implementation, and co-
ordination all heritage activities and will be the lead person responsible for the recruitment, 
training, and ongoing support of a cohort of volunteers who reflect the diverse communities 
surrounding St John’s. The coordinator will be the key contact for volunteers and will support them 
with their learning and development. The public facing side of this role encompasses working with 
visitors, the general public, school groups and other key partners. Behind the scenes the role 
encompasses publicity and promotion of the activities and project managing the activities, 
including overseeing production of project displays and exhibitions. 
 
Person: The successful candidate will be a reliable coordinator who can manage their time 
successfully while proactively engaging and building relationships with key stakeholders, the 
community, and existing volunteers. They will be educated to degree level or have equivalent 
experience with experience of recruiting and managing volunteers. This person will be able to 
remain motivated and resilient; inspiring motivation in others. They will be experienced in 
promoting events and agendas and have excellent administrative and organisational skills as well 
as the ability to plan effectively and solve problems. 
 
Safeguarding: The Diocese of Salford is committed to safeguarding and promoting the welfare of 
children and young people. The post-holder will be expected to contribute to a positive culture of 
safeguarding within the organisation.  
 
This post is subject to an Enhanced Disclosure by the Disclosure and Barring Service and 
employees of the Diocese are expected to work to promote the safeguarding of vulnerable groups.  
They must familiarise themselves with and adhere to the procedures on how to deal with allegations 
or concerns of abuse and the Church’s Safeguarding Policies and Procedures which can be found at 
http://www.catholicsafeguarding.org.uk/national-safeguarding-standards/national-safeguarding-
policy 
 

Closing date for applications: 12 noon on Monday 23rd May 2022 
 
Please visit our website: https://www.dioceseofsalford.org.uk/news/vacancies/ where you can 
find further information including our Privacy Notice and / or to download an application pack. 
 
If you have any queries about the role, please contact: HR@dioceseofsalford.org.uk  
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